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XPS Viewer
All Versions

This little app is dedicated to letting you read XPS files that people send you. (Hint: 
Nobody will.) For details on XPS, see the box below. 

Accessories
All Versions

The programs in this suite have two things in common: First, they’re all smallish, 
single-purpose programs (or just links to them) that you’ll probably use only occa-
sionally. Second, you get to them from the StartÆAll ProgramsÆAccessories menu.

Bluetooth File Transfer
This program lets you send and receive files over Bluetooth, a wireless networking 
technology that lets computers and devices exchange information quickly. It’s not as 
fast as WiFi, but Bluetooth—if your computer has this feature—is good for quick 
and dirty ad-hoc exchanges of files.

Calculator
At first glance, this calculator looks like nothing more than a 2-D version of every 
pocket calculator you’ve ever seen (Figure 7-2). You can operate it either by clicking 
the buttons with your mouse or by pressing the corresponding keys on your keyboard. 

Microsoft XPS = Adobe PDF
What, exactly, is Microsoft XPS? I see an icon for it in my 
Print dialog box.

Well, you know how Microsoft always comes up with its 
own version of anything popular? PalmPilot, iPod, Web 
browser, whatever?

Its latest target is the PDF document, the brainchild of Adobe.

A PDF document, of course, is a file that opens up on any 
kind of computer—Mac, Windows, Unix, anything—looking 
exactly the way it did when it was created, complete with 
fonts, graphics, and other layout niceties. The recipient can’t 
generally make changes to it, but can search it, copy text from 
it, print it, and so on. It’s made life a lot easier for millions of 
people because it’s easy, free, and automatic.

And now Microsoft wants a piece o’ dat. Its new Microsoft 
XPS document format is pretty much the same idea as PDF, 
only it’s Microsoft’s instead of Adobe’s. 

To turn any Windows document into an XPS document, just 
choose FileÆPrint. In the Print dialog box, choose Microsoft 
XPS Document Writer as the “printer,” and then click Print. 
You’re asked to name it and save it. 

The result, when double-clicked, opens up in Internet Ex-
plorer. (Yes, Internet Explorer is the new Acrobat Reader.) 
You might not even notice the two tiny toolbars that appear 
above and below the main browser window, but they offer 
the usual PDF-type options: Save a copy, find a phrase, 
jump to a page, zoom in or out, switch to double-page 
view, and so on.

Microsoft plans to release XPS readers for other versions of 
Windows—and, eventually, other kinds of computers. Even 
so, Microsoft has a long battle ahead if it hopes to make the 
XPS format as commonplace as PDF. 

But then again, long battles have never fazed it before.

frequently asked question
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Tip: Choosing ViewÆDigit Grouping instructs Calculator to display numbers with commas (123,456,789), 
making large numbers (123456789) a lot easier to read.

Most of the buttons look just like the ones on the plastic calculator that’s probably in 
your desk drawer at this very moment, but several require special explanation. The 
slash means “divided by” in computerese; the asterisk (*) is the multiplication symbol. 
To use the % button, type in one number, click the * button, type a second number, and 
then click this button to calculate what percentage the first number is of the second.

Then there’s the ratio button (1/x). It makes the currently displayed number appear 
as the denominator of a fraction. That is, it turns 4 into ¼, which it expresses as 0.25. 

The redesigned Windows 7 Calculator harbors some advanced calculatory goodies in 
the View menu. For example, choose ViewÆScientific to turn this humble five-func-
tion calculator into a full-fledged scientific number-cruncher, as shown in Figure 7-2. 

Similarly, Programmer mode is a full-blown hexadecimal calculator. (And if you 
have no idea what a hexadecimal calculator is, then you must not, yourself, be a 
Programmer.)

Statistics mode offers functions like Sum, Average, and Standard Deviation. Enter 
each number in the batch you want to analyze, clicking Add after each one; they line 
up in the top half of the window (Figure 7-2, left). Then click the button you want. 

Figure 7-2:
After ducking into 
a phone booth, the 
humble Basic calcula-
tor can emerge as a 
Statistical calculator 
(left), a Scientific cal-
culator (upper right), 
or a Programmer 
(hex) calculator. The 
key to all of this is the 
View menu, which also 
offers real-world cal-
culations like the Date 
calculator and the Fuel 
Economy calculator 
(lower right).
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(Those little symbols mean average, average of the square, sum, sum of the square, 
standard deviation, and standard deviation of population.)

At the bottom of the View menu, you get a few really useful real-world options like 
Unit Conversion, Date Calculation, and Worksheets (Mortgage, Vehicle lease, and Fuel 
economy). Each makes a new panel pop out, filled with easy-to-understand pop-up 
menus and boxes like Distance and Fuel Used (Figure 7-2, right). Fill in the blanks, 
and let Calculator do the thinking for you.

Tip: In Standard and Scientific modes, you can choose ViewÆHistory to see a paper trail of the numbers 
you’ve typed. You can then make a correction by double-clicking one of those numbers and retyping.

Command Prompt
The Command Prompt opens a command line interface: a black, empty screen with 
the time-honored C:> prompt where you can type out instructions to the computer. 
This is a world without icons, menus, or dialog boxes; even the mouse is almost useless. 

Surely you can appreciate the irony. The whole breakthrough of Windows was that 
it eliminated the DOS command-line interface that was still the ruling party on the 
computers of the day. Most nongeeks sighed with relief, delighted that they’d never 
have to memorize commands again. Yet here’s Windows 7, Microsoft’s supposedly 
ultramodern operating system, complete with a command line! What’s going on?

Actually, the command line never went away. At universities and corporations 
worldwide, professional computer nerds kept right on pounding away at the little 
C:> prompts, appreciating the efficiency and power such direct computer control 
afforded them. 

You never have to use the command line. In fact, Microsoft has swept it far under the 
rug, obviously expecting that most people will use the beautiful icons and menus of 
the regular desktop. 

Tip: You can also open the Command Prompt directly from the Start menu. Just type command into the 
Search box, and then press Enter.

Clipboard Viewer
Hey, what happened to the Clipboard Viewer? It used to be 
in the System Tools group of my StartÆProgramsÆAcces-
sories menu, and now it’s gone. 

Yes, Clipboard Viewer was a cool little program for seeing 
the material you’d most recently copied.

It’s gone. You can’t even use the Run command to issue the 
Clipbrd.exe command anymore.

Fortunately, the shareware world is ready to step into the 
breach. Take a look, for example, at AccelClip (available, 
among other places, from this book’s “Missing CD” page at 
www.missingmanuals.com).

frequently asked question
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If you have a little time and curiosity, however, the Command Prompt opens up a 
world of possibilities. It lets you access corners of Windows that you can’t get to from 
the regular desktop. (Commands for exploring network diagnostics are especially 
plentiful—ping, netstat, and so on.) It lets you perform certain tasks with much 
greater speed and efficiency than you’d get by clicking buttons and dragging icons. 
And it gives you a fascinating glimpse into the minds and moods of people who live 
and breathe computers.

Here are a few examples:

Command Purpose Example
control Opens a Control Panel applet control date/time
ping Checks to see if a server is responding ping nytimes.com
ipconfig Reveals your PC’s IP address and  
 other network info  ipconfig
mkdir Make directory (that is, create a folder) mkdir \Reports
copy  Copy files from one folder to another copy c:\Reports\*.* \Backup

You can also type the true, secret name of any program to open it, quickly and ef-
ficiently, without having to mouse around through the Start menu. For example, you 
can type winword to open Word, or charmap to open Character Map.

To learn a few of the hundreds of commands at your disposal, consult the Internet, 
which is filled with excellent lists and explanations. To find them, visit a search page 
like www.google.com and search for Windows command line reference. You’ll find nu-
merous ready-to-study Web sites that tell you what to type at the Command Prompt. 
(Here’s an example from Microsoft: http://bit.ly/bx0xo4.) 

Tip: You can open a Command Prompt for any folder just by Shift+right-clicking a folder. From the shortcut 
menu, choose Open Command Window Here.

Connect to a Network Projector
Professional • Enterprise • Ultimate

Talk about a program you won’t use every day!

This little wizard is designed to detect, and connect your PC to, a network projector—a 
video projector that can project the image from any computer on the network. You, 
the pitchmaster, can stand in the conference room on the eighth floor (where the 
projector is), showing your awestruck coworkers a PowerPoint presentation that’s 
actually sitting on your PC in Accounting down on the fourth.

Note: This feature isn’t available in the Home Basic or Home Premium versions of Windows 7.

If such a projector is already set up and turned on, you should be able to find it and 
connect to it by clicking “Search for a projector.” You’re asked for a password, if nec-
essary, and whether you want to mirror (display the same thing as) or extend (act as 
additional area of) the screen on your fourth-floor PC.
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